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Full Content Access Orfy check box

Check this box to only search content to which you hawve access. Leave the box unchecked to
search all content.

Boolean Operators

wWithin the search fields, the Boolean Operators AND (also + or &), OR, and NOT (also -} allow you
to perform searches that specify logical relationships between terms. By default, i.e. if you do not
use an operator, an AND-relationship between the terms you enter is established in the full text
field.

wildcards

Wildcards allow wou to construct a query with approximate search terms. Use a question mark {7} in
a search term to represent any one character and use an asterisk (*) to represent zero or more
characters. There are two limitations of wildcards: You cannot use a wildcard at the beginning of a
search term or in @ phrase enclosed in quotation marks.

Phrases

To search for documents containing an exact phrase, enclose the phrase in quotation marks. Phrase
searches will not treat AND, OR, and NOT as Boolean Operators and will not strip out stop words.

Stop words

Stop words are such words as articles, pronouns, and other frequently used terms that don't
normally add walue to a search. These words are stripped out of a search query if they are not part
of an exact phrase.

Grouping

To group subsets of terms, use parentheses around the terms you want to group. The search
engine will evaluate terms within parentheses before evaluating the remaining terms.

Stemming

To enable stemming for a term, follow it with a hash mark {&).

Proximity

To search for documents containing two or more terms within a certain distance of each other, put

quotation marks around the terms followed by a tilde {~) and a number to indicate the maximum
number of words apart the terms can be.
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